
 

 

 

 

 

  

Recruitment for the positions of  
JUNIOR SECRETARIAT ASSISTANT, JUNIOR STENOGRAPHER 

 Advertisement No. 4/2025 dated 30.05.2025 
Steps for online Application 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

Step1: Registration & Login 

 
 
 

 



Step2: Primary Details  



Step3: Select Post Code 

Step4: Educational and Employment Details  



Step5: Upload Certificate Details   

 



 
Step6: Fee Payment (if applicable) 

 

 

 

 

 

  

Candidates are required to remit the application fee of Rs.500/- in favour of "Director, CSIR-NGRI" through online payment system 
only viz., SB Collect by using the following link:https://onlinesbi.sbi/sbicollect/icollecthome.htm?corpID=20666 (Govt. 

Departments -> All India -> National Geophysical Research Institute -> Application Fee for the post of JSA / Junior Stenographer 
vide Advt No. 04/2025) and downloaded copy of e-receipt of the same must be uploaded in the portal for successful submission 
of online application. Candidates eligible for both Junior Stenographer and Junior Secretariat Assistant (JSA) must apply separately 
for each post code and pay the respective application fee (if applicable). A candidate can apply for multiple postcodes subject to 
fulfilling all eligibility criterion attached to each individual post code. However, candidate needs to fill the application (except 
primary/registration details) with the requisite application fee separately for each post code. 

 

https://onlinesbi.sbi/sbicollect/icollecthome.htm?corpID=20666


Step7: Other Details 

 

Step8: Print/View 

 

 

 

 

 

Print/View is only visible after submitting the Educational and Employment Details, and Upload 

certificate Details and Fee payment (if applicable) and Other Details. 

 

 



Note: 

Candidates who are eligible and wish to be considered for both Junior Stenographer and Junior Secretariat Assistant (JSA) 
posts may apply accordingly. 

Select Post Code 

 
**Junior Stenographer  post code applied**  

 

Other Details 

Print/View  
 

Print/View is only visible after submitting the Educational and Employment Details, and Upload 

certificate Details and Fee payment (if applicable) and Other Details. 

 

 

 


