
 

 

 

 

 

 

  

Recruitment for the positions of  
JUNIOR SECRETARIAT ASSISTANT, JUNIOR STENOGRAPHER 

 Advertisement No. SE-1/2025 Dated 10.06.2025 
Steps for online Application 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

Step1: Registration & Login 



Step2: Primary Details  



Step3: Select Post Code 

Step4: Educational and Employment Details  

 



Step5: Upload Certificate Details   

 



 Step6: Fee Payment (if applicable) 

 

 

 

 

 

  

The fee payable is Rs. 500/- (Rupees Five Hundred only). It can be paid online through the State Bank Collect 

payment portal. Please note that the fee once paid shall not be refunded under any circumstances, nor will it be 

adjusted against any other examination or selection. Candidates who are eligible and wish to be considered for both 

Junior Stenographer (JST) and Junior Secretariat Assistant (JSA) posts are required to apply separately for each 

post code and pay the respective application fee (if applicable). However, a single application is sufficient for applying 

to different cadres of Junior Secretariat Assistant (JSA), subject to eligibility. Candidates may indicate their 

preferences for the post(s)/cadre(s) they wish to be considered for among the Junior Secretariat Assistant (JSA) - 

General (Gen) Cadre, Finance & Accounts (F&A), and Stores & Purchase (S&P) Cadre. The preference for the 

post(s)/cadre(s) exercised by the candidate in the online application will be treated as final, and no changes to the order 

of preferences will be permitted later. CSIR-SERC will make the final allocation of post(s)/cadre(s) in accordance with 

the select panel based on merit-cum-preference, as indicated by the candidate in the online application and subject to 

eligibility. 

 



Step7: Other Details 

Step8: Print/View 

 

 

  

Print/View is only visible after submitting the Educational and Employment Details, and Upload 

certificate Details and Fee payment (if applicable) and Other Details. 

 

 

 



Note: 

Candidates who are eligible and wish to be considered for both Junior Stenographer and Junior Secretariat Assistant (JSA) 
posts may apply accordingly. 

Select Post Code 

 
**Junior Stenographer  post code applied**  

 

Other Details 

Print/View  
 

Print/View is only visible after submitting the Educational and Employment Details, and Upload 

certificate Details and Fee payment (if applicable) and Other Details. 

 

 

 


